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Note:-

I~ The Deputy / Assistant Commissioner should ensure proper handing over/taking over of the charge. List of all
urgent and time bound matters be prepared and handed over to controlling officer and officers taking over the
charge.
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The Deputy/Assistant Commissioner are directed that while issuing orders for specific charge the Transfer
policy guidelines 2018 as amended, and HOP of the officers should be kept in mind so as the ensure proper
rotation. as per sensitive & nonsensitive norms etc. as rescribed by the instructions issued by CVC/CVO.
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The Deputy / Assistant Commissioner are directed to take prior approval before issuing order of charge
allocation from the supervisory Additional / Joint Commissioner.
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