
                 
कार्यालय मुख्य आयुक्त

Office of the Chief Commissioner 
सीजीएसटी एवं केन्द्रीय उत्पाद शुल्क (जयपुर परिके्षत्र), जयपुर

CGST & Central Excise (Jaipur Zone), Jaipur

सेवा में,
अपर आयुक्त (CCO),
सी.जी.एस.टी एवं केन्द्रीय उत्पाद शुल्क (जयपुर जोन), जयपुर 
अपर/संयुक्त आयुक्त (का.एवं सत.),
सी.जी.एस.टी एवं केन्द्रीय उत्पाद शुल्क, जयपुर/अलवर/उदयपुर/जोधपुर/ऑडिट-जयपुर/
ऑडिट-जोधपुर/अपील्स-जयपुर/अपील्स-जोधपुर एवं 
सीमा शुल्क (निवारक) आयुक्तालय, जोधपुर (मु.-जयपुर).
अपर निदेशक,
जी.एस.टी आसूचना महानिदेशालय (जयपुर जोनल यूनिट),
C-62, सरोजनी मार्ग, सी-स्कीम, जयपुर,
अपर महानिदेशक, 
राष्ट्र ीय सीमा शुल्क, अप्रत्यक्ष कर एवं नार्कोटिक्स अकादमी (नासिन),
अजमेर रोड, जयपुर |

महोदय/महोदया,

विषयः- कर  सहायक  के  पद  पर  पदोन्नति  हेतु  विभागीय  परीक्षा (Departmental 
Examination for promotion to the grade of Tax Assistant for the 
year 2024-25) के क्रम में।

उपरोक्त विषयान्तर्गत लेख है कि नासिन, पालसमुद्रम के पत्र फा.स. NACIN/TRNG/419/2024-
ADG-II-O/o  Pr  DG-NACIN-FARIDABBAD-TA दिनांक  11.06.2024  (प्रति  संलग्न) की  अनुपालना  में 
दिनांक 12.07.2024 को कर सहायक के पद पर पदोन्नति हेतु विभागीय परीक्षा आयोजित की जा रही है। 
जो कि  नासिन, 117,  संतोष नगर,  सिविल लाइम मेट्र ो  से्टशन के पास,  अजमेर रोड,  जयपुर- 
302006 में  ली  जानी  है।  उपरोक्त परीक्षा  की  समय सारणी,  पाठ्यक्रम तथा  परीक्षा  में  बैठने  वाले 
अभ्यर्थियो ंकी सूची सलंग्न है।

2. आपसे आग्रह है कि आपके कार्यालय के के्षत्राधिकार में कार्यरत कर्मचारियो ंको उक्त विभागीय 
परीक्षा में उपस्थित होने हेतु आवश्यक रूप से निर्दे शित करें।

भवदीया,
संलग्न: उपरोक्तानुसार 

(बबनीत तुली)
अपर आयुक्त 

प्रतिलिपि निम्न को सूचनार्थ एवं आवश्यक कार्यवाही हेतु पे्रषित है –
1. प्रशासनिक अधिकारी राष्ट्र ीय सीमा शुल्क, अप्रत्यक्ष कर एवं नार्कोटिक्स अकादमी  (नासिन),अजमेर 

रोड,  जयपुर को परीक्षार्थियों के बैठने एवं कम्पू्यटर परीक्षा हेतु कम्पू्यटर एवं प्रिटर की सुविधा से 
संबंधित आवश्यक व्यवस्था के प्रबन्धन हेतु। 

New Central Revenue Building, Statue Circle, C-Scheme, Jaipur – 302005 (Raj.)
Phone: 0141-2385155; Fax: 0141-2385130, E-Mail: ccu-cexjpr@nic.in,

Website: www.cgstjaipur.gov.in, Twitter

GCCO/CCA/EXAM/5/2020-ADMN-O/o CC-CGST-ZONE-JAIPUR I/2185341/2024

http://www.cgstjaipur.gov.in/
mailto:ccu-cexjpr@nic.in


2. प्रशासनिक अधिकारी (मु.), केन्द्रीय जीएसटी एवं के.उ.शु. आयुक्तालय, जयपुर को पे्रषित कर लेख है 
कि उक्त परीक्षा के सम्बन्ध में नासिन,  जयपुर के साथ अन्य आवश्यक व्यवस्था का प्रबन्ध सुनिश्चत 
करें।

3. निजी प्रति (नियंत्रण अधिकारी के माध्यम से)/गार्ड फाईल/नोटिस बोर्ड।
4. वेब मास्टर, सी.जी.एस.टी. आयुक्तालय, जयपुर को विभागीय वेबसाईट पर अपलोड करने हेतु।
5. महासचिव गु्रप ‘C’ अधिकारी संघ जयपुर।

GCCO/CCA/EXAM/5/2020-ADMN-O/o CC-CGST-ZONE-JAIPUR I/2185341/2024



                 
कार्यालय मुख्य आयुक्त

Office of the Chief Commissioner 
सीजीएसटी एवं केन्द्रीय उत्पाद शुल्क (जयपुर परिके्षत्र), जयपुर

CGST & Central Excise (Jaipur Zone), Jaipur

DEPARTMENTAL EXAMINATION FOR PROMOTION TO THE GRADE OF TAX ASSISTANTS 
IN CBIC FOR THE YEAR 2024-25 TO BE HELD ON 12.07.2024 AT NACIN, JAIPUR.

L  IST OF THE ELIGIBLE CANDIDATES   

Sr. 
No.

Name of Offier
Sh./Shri/Ms.

Roll. No. Cat. Present Place 
of  Posting 

(Commissione
rate/ 

Directorate)

List of Papers in which 
to  be appear

(I) (II)
Theoretic
al Test on 
Computer 
Proficienc

y

Practical 
Test on 

Computer 
Proficienc

y

Typi
ng 

Spee
d 

Test

1
Sh. Radhey Shyam 
Yadav, LDC

CGST 
JAIPUR/TA/01

- CGST, ALWAR
- - Y

2
Sh. Heera Lal,
 Head Havaldar

CGST 
JAIPUR/TA/02

SC
CUSTOMS, 
JAIPUR

Y Y Y

3
Sh. Amar Singh, 
Head Havaldar

CGST 
JAIPUR/TA/03

SC
CGST(Audit), 
JAIPUR

Y Y Y

4
Sh. Laxman Kholiya, 
Head Havaldar

CGST 
JAIPUR/TA/04

SC
CUSTOMS 
JAIPUR

Y Y Y

5
Sh. Rohitashva 
Yadav, 
Head Havaldar

CGST 
JAIPUR/TA/05

-
CUSTOMS 
(SGNR)

- - Y

6
Sh. Ghasi Ram, 
Head Havaldar

CGST 
JAIPUR/TA/06

- CGST, ALWAR
- Y Y

7
Sh. Durg Singh, 
Head Havaldar

CGST 
JAIPUR/TA/07

- CUSTOMS
- - Y

8
Sh. Ram Pratap, 
Head Havaldar

CGST 
JAIPUR/TA/08

- CGST, ALWAR
- Y Y

9
Sh. Hanuman Sahai, 
Head Havaldar

CGST 
JAIPUR/TA/09

SC CUSTOMS
- Y Y

10
Sh. Manoj Kumar 
Sharma, Head 
Havaldar

CGST 
JAIPUR/TA/10

- CCO JAIPUR
- Y Y

11
Sh. Mahesh Kumar 
Sharma, Head 
Havaldar

CGST 
JAIPUR/TA/11

-
CUSTOMS 
JAIPUR

Y Y Y
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12
Sh. Abdul Aziz, 
Head Havaldar

CGST 
JAIPUR/TA/12

- CGST JAIPUR
Y Y Y

13
Sh. Nanu Singh, 
Head Havaldar

CGST 
JAIPUR/TA/13

- CCO, JAIPUR
- Y Y

14
Sh. Jagdish Prasad 
Meena, Head 
Havaldar

CGST 
JAIPUR/TA/14

ST CUSTOMS
Y Y Y

15
Sh. Rajesh 
Kumawat, 
Head Havaldar

CGST 
JAIPUR/TA/15

- CUSTOMS
- Y Y

16
Sh. Wali 
Mohammad, 
Head Havaldar

CGST 
JAIPUR/TA/16

-
CUSTOMS 
JAIPUR

Y Y Y

17
Sh. Deepak Kumar 
Rajoria, Head 
Havaldar

CGST 
JAIPUR/TA/17

SC CUSTOMS
- - Y

18
Sh. Kishan Lal 
Meena, 
Head Havaldar

CGST 
JAIPUR/TA/18

ST
CUSTOMS  
JAIPUR

- - Y

19
Sh. Ramji Lal 
Meena, 
Head Havaldar

CGST 
JAIPUR/TA/19

ST CGST JAIPUR
Y Y Y

20
Sh. Girdhari Lal 
Saini, 
Head Havaldar

CGST 
JAIPUR/TA/20

- CUSTOMS
Y Y Y

21
Sh. Kanhiya Lal 
Rebari, 
Head Havaldar

CGST 
JAIPUR/TA/21

-
CGST(Appeals
), JAIPUR

Y Y Y

22
Sh. Madan Mohan 
Sain, Head Havaldar

CGST 
JAIPUR/TA/22

- CGST  JAIPUR
- - Y

23
Sh. Omprakash 
Verma, Head 
Havaldar

CGST 
JAIPUR/TA/23

SC CGST, JAIPUR
Y - Y

24
Sh. Ramkumar 
Meena, Head 
Havaldar

CGST 
JAIPUR/TA/24

ST CUSTOMS
- - Y

25
Sh. Gulab Chand 
Meena, Head 
Havaldar

CGST 
JAIPUR/TA/25

ST CGST, JAIPUR
- - Y

26
Sh. Vijay Kumar, 
Head Havaldar

CGST 
JAIPUR/TA/26

SC CCO, JAIPUR
- - Y

27
Sh. Gopal Naidu, 
Head Havaldar

CGST 
JAIPUR/TA/27

OBC CUSTOMS
- - Y

28
Sh. Ghasi Lal Saini, 
Head Havaldar 

CGST 
JAIPUR/TA/28

OBC CGST, JAIPUR
Y - Y

29
Sh.Vinod Kumar 
Sharma, Head 
Havaldar 

CGST 
JAIPUR/TA/29

- CUSTOMS
- - Y
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30
Sh. Om Prkash Sain, 
Head Havaldar 

CGST 
JAIPUR/TA/30

OBC

CCO JAIPUR 
(to work in 
CGS, Alwar at 
Behror)

- - Y

31
Sh. Jagdish Prasad, 
Head Havaldar 

CGST 
JAIPUR/TA/31

-
CGST, 
JODHPUR

Y Y Y

32

Sh. Bhagwan Lal 
Acharya, Head 
Havaldar 

CGST 
JAIPUR/TA/32

OBC
CGST, 
UDAIPUR

- Y Y

33
Sh. Ashu Singh, 
Head Havaldar 

CGST 
JAIPUR/TA/33

-
CGST, 
JODHPUR

- Y Y

34

Sh. Shankar Singh 
Rajawat, Head 
Havaldar

CGST 
JAIPUR/TA/34

- CUSTOMS
- - Y

35

Sh. Manoj Kumar 
Verma, Head 
Havaldar

CGST 
JAIPUR/TA/35

OBC CUSTOMS
- - Y

36

Sh. Ummed Singh 
Bhati, Head 
Havaldar

CGST 
JAIPUR/TA/36

-
CGST, 
JODHPUR

- - Y

37
Smt. Kalpa, 
Head Havaldar

CGST 
JAIPUR/TA/37

OBC CUSTOMS
- - Y

38
Sh. Suraj Mal 
Meena, 
Head Havaldar

CGST 
JAIPUR/TA/38

ST

DGGI, JAIPUR  
(on loan basis 
from CGST 
JAIPUR)

Y - Y

39

Sh. Harinarayan 
Meena, Head 
Havaldar

CGST 
JAIPUR/TA/39

ST
CUSTOMS 
JAIPUR

- - Y

40

Sh. Vijay Singh 
Sisodiya, Head 
Havaldar

CGST 
JAIPUR/TA/40

-
CGST, 
UDAIPUR

Y Y Y

41
Sh. V. S. Dhakad, 
Head Havaldar

CGST 
JAIPUR/TA/41

OBC CGST, ALWAR
Y - Y

42

Sh. Savarmal 
Bunkar, 
Head Havaldar

CGST 
JAIPUR/TA/42

SC CGST JAIPUR
- - Y

43
Smt. Pramila 
Awasthi, 
Head Havaldar

CGST 
JAIPUR/TA/43

-
CGST, 
JODHPUR

- - Y

44

Sh. Satya Prakash 
Devra, Head 
Havaldar

CGST 
JAIPUR/TA/44

SC
CGST, 
JODHPUR

- Y Y
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45
Sh. Ravindra Singh, 
Head Hawaldar

CGST 
JAIPUR/TA/45

SC CGST, ALWAR - Y Y

46
Sh. Sansar Meena, 
Head Hawaldar

CGST 
JAIPUR/TA/46

ST CGST, ALWAR
- Y Y

“Y” INDICATES THE CANDIDATE(S) IS REQUIRED TO APPEAR IN THE PAPER
“-” INDICATES THE CANDIDATE(S) NOT REQUIRED TO APPEAR IN THE PAPER

EXAMINATION SCHEDULE

PAPER    SUBJECT DURATIO
N

DATE TIME

PAPER I   Theoretical Test on 
Computer Proficiency

1 hours 12.07.2024
11:00  to 12:00 

hrs

PAPER II

Practical Test on 
Computer Proficiency

30 Minutes 12.07.2024 14:00 to 14:30 hrs

Typing Speed Test 
(Passing criteria 8000 key 
depression per hour). 

15 Minutes 12.07.2024 15:00 to 15:15 hrs

नोट : सभी अभ्यर्थि को निर्देश दिए जाते हैं कि परीक्षा स्थल पर निर्धारित समय से 30 मिनट पूर्व उपस्थित 
होवें।
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'TI{d 
g{i6T{ (}overnment of India

trfl dTrtrq Ministry of F'inance

ff"nWfrtfm Department of Revenue

Affiq 3rq-FIqil 6-r (rd fiar gm. eI6

Ccntral Board of Indirect'l'axes & Customs

fl"fiq fiffIgiffi', 3firalar 6-{ (rd' ar+Ifr+c 3itrl'(ft,
National Academy of Customs, Indircct 'llaxes & Narcotics,

qrorqrff, (Er (rq - 44, zfti6T IiBd, * Fg. gr$ frilI, 3Tiqr riqr-stszlt
Palasamudram, Nh-44, Gorantla Mandal, Sri Sathya Sai Dist, Andhra Pradesh -SlS24l

E-mail:exam-nacin Psm@gov.in

Fite No: NACTN/TRNG l4t9l2O24-ADG ll-O/o Pr DG-NACIN-FARIDAB-TA Dated: 1l-06-2024

To
'I'hc Cader Control Authorities, CGST

Mu..rbai GST zone/l)ellri CS'f Zone/Punc GS'l'Zonc/Chcrrnai GS'f zone/Flyclerabacl GSI

Zo.c,/ Bengaluru GS1 Zone/ Ahrnedabarl CS'l' Zone/ Bhopral (i5l' zone/ Vatloclara (lSl' Zone/ Meerut GST

/.onef Jaipur. GS1 7-,one/[,ucknow CS'I Zonc/Kolkata GS'I Zonc/Vishakapatnam CSl' Zone/Ranchi CST'

Zorre/Tlriruvalanthapuram (,SI- Zone/Bhubaneswar C:.'l' /.one/Parrchkula (,Sl' Tone/Guwahati CSI

Zone Nagpur Zonef Chandigarh Zone

'fhe Cader Control Authorities, Customs

Ahnreclabacl Zonef BengaLuru/Chennai/ Delhi/ Delhi Prev/ Kolkata/ Munrbai-l/ Mumbai-ll/ Mumbai-

lll/Patna Prev/'l'richy Prev

'I'he Director General
DG Arralytics ancl Risk Management (DGAItM)/DC, Anti-Profiteering/DG Auclit/DG Export

Promotion/DG GST lntelligence/D(, GSI'/DCl llRD (tlRM)/DG I.{RD (l&W, EMC)/DG Performance

Management/DG Revenue [rrtelligence/DG Systems & Data Management/DC faxpayer Services/DG

Valuaiion/DG Vigilance/Directorate of International Customs/Directorate of Legat Affairs/Directorate of

l_ogistics/Directorate of Central Revenues Control Laboratories.

Sir/Madam

Sub: Departmental Examination for Promotion to the grade of TAX Assistants in GsT/Customs

Zones and Directorates under cBlc for the year 2024-2025 - Regarding.

please find enclosed the Examinations Notice and the lnstructions for Conduct of Departmental

Examination for promotion to the grade of TAX Asslstants in GST/Customs Zones and Directorates under

CBIC for the year 2024-2025 for needful and timely action before the DPC is conducted.

Yours FaithfullY,

Encl: As above

Assistant Director ( Exam)

NACIN, Palasamudram

rilff

;wi
rq.sdxd

r$fi[t lfir, * cr3llll
ir8lld lrfitI rrrtollt:

rilfit
l. INDIA .



ATTil SSFH Gorernrrent of India

ff;fr dT fi?f }firristry, of Finance

{ffffi frtffcf Depa rtruent of R.e,rerlue

Adq srqrryar Fr qd'Sxr gm **,
('ectral Board of Inclir"eci Taxes t& Customs

fi*q s,firrJFqr, 3firrqqf w w aTirtfdffi Jfirr(fi,
Nntiounl Arad*cnr of f.- t:stnnr:. Indir*ct "I axer *t I arcrttirs"

qrd"iffi', ffi{ q'{' - 44, fiti?rfi'T d3-fi, .4fr {r-fi{ {rTf B-dn, 3{i$ strr-nts:+r
Palasamuclranr.Ih-4.1. 

Ty-Y 
1l;rrrdnl" Sui $ath1'n Sai Dist. -{ncllrra Praqteslr - SlSt{I

F-AE L-rrr;ril: errnt-llarirrii:l}r I gor'.in

Eili6 Datc: e-a.s.s igrted

tar d;to,

l. The Departmontal Examinal.ion for promotion to thc grade
Assist-ants in GST/customs Zones and Directoratcsunder CI3IC for
2024-25 is schcdulcd to bc hr:ld r>n 12.O7.2024.

2. The examination will have lwo papers as mcnl.ioncd below:

s.
No.

Paper Subject Max.
Marks

Pass
Marks

Date & Time o
Paper

1. Paper-I Thcorcl.ical 'fcst on
Computer
Proficic-ncy

50 25 12.O7 .2024
I 1:00 - 12:00 hrs.

2. Paper-
II

Practical Tesl. on
Computcr
Proficiency

50 25 12.o7.2024
l4:00 - l4:30 hrs.

3. The qucstion papor shall bc both in English and Hindi. The canclidates
have the option 1o answr:r cithcr in Iinglish or in IIindi.

4. As per thc la1,cst rccruitmcnl. rulcs for thc pos1. of Tax Assistants (i.c.
Ministry of Finance, I)eparl.mcnt of l{evcnuc, Central Board of Indirect
Taxes ancl Customs, Dirr:ctorates, Tax Assistant, Group'C'post,
Recruitment Rulcs, 2022 datcd )4.O7.2022 and Ccntral Iloard of Indirect
'laxes and Customs, Tax Assistanl. (Group C posl.) Rccruil.ment Rules,

Assistants in GST/Customs Zones and Directorates under CBIC for
the year 2o24-25

of Tax
t-he ycar

E{ zoz+-zs *. fr(' *('s&Afrnrgt+. qin3ik cgrc *. ilf,a atqrmdf ,i 6-{

rer+d A ts * ErElffi * frT freTrrftq qteil

,, mr -.r. ,#tr[ dJ
' r$Ifftr1

mr;'sd
t&*il& lBr&ffi g **r td
ils'l& tril liu{llBt

qlrt



2022. dated 20.1o.2022), thc: candidates shall possess 
.

qualifications and cxpcrii:ncc namely, a Data llntry Speed

deprcssion por hour frrr clata cnlry. .work t r-r-,1, pass i1
[tialifying 

^Examination to be held aft.er three-week
n-rrelifi-eatlon anrl the exoerience of the candidates viz. Dat

the following
of 8000 key

Departmental
training. The
E

examination shall onlY be

5. I{cquisition for th<: question -papers along with Name, gov email ID,

mobile number of Auth'ortz<:<). ofh<:ers, ctc. a.s per Annexure-A (enclo-sg-d

with this notice) must reach the Aisistant Direetor (Exam}. . NAC
only through email. Any requisition for

e ri o d s h a 1 1 
" I 

t^ 
P-.- 

."" t e r t ai n e d',,a:-t 
"-ti 1l f^"ff I

fbr the 
"u.id^"ru.-, 

in password-protectecl PI)F format, shall b9 s_ent to the
nominated ,uthoriEE-ofircer-Erough e-mail only on 1Q.O7.2O24 who

shall acknowledge the receipt of the same to NACIN, Palasamudram by

return email. Password for opening the PDF file will be provided on

12.02.2024. one hour before the ltart of the exam. The authorized

officer shall ensure that the examination is conducted fairly 
"l.d

ii"""p".ent1y. Requisition for question papers can be sent to e-mail id:

"*^- 
j.^"inpim6)gov. in with a copy to nacin. exam(rlicegate' gov' in'

Authority (CCA). The marks obtained in the
forwarded to the CCAs after the examination'

7 . Information regarcling the caclrt: controlling Authority, name and

contact of authorized officer, r:tc. may bc providcd in the format enclosed

as Annextlre 'A'to this notice .

g. The syllabus lor both I)apcr-l and Papcr-ll is the same ancl is enclosed

as Annexure B'.

9. This Notice is also bcing postcd on NACIN and CIIIC website '

10. The eligibility of thc candidates shall bc dccided by. the Cadre

Clntrolling Autho?ity. Any reference to thc question of eligibility shall not
be entertained bY NACIN.

1 1 . NACIN, Palasamudram reservcs the right to cancel the whole

examination or the examination of a candidate or that of a center or a

cluster of centers, if it is founcl that unfair means wcrr] used or allowed to
be usecl or any partiality or injusticc is done to anybody in the
examination.



12. Inst.ructions for 'arc cnclosr:d, which arc integral parts of
this Dxaminatir>n Noti<:c.

1 3. This issue wil.h thc approval of thc Additional I)ircct.or General
(Exam.), NACIN, Palasamudrarn.

fdrffi fttqmessistant Director (tl-tqil Exam)

;ilfrt, qrars$T NACIN Palasamudram

f 6r4+'lnnclosures: - qetffiiAs above

strfrfrCopy to:

L All Principal Chici Commissioncrs/ Chicf C<tmmissioncrs of
Cust-orns

2. All Prin<:ipal Chir:I Commissioncrs/ Chicf Cornmissioners of
Customs (Prevcnl.ive)

3. All Principal Chir:I Commissioners / Chief Commissioners of
Central Flxcisc & GST,

4. A11 Principal l)irr:ctor Gcncrals / [)irc<:1.or Generals/Principal
Additional Dirc<:tor: Gcncrals/ Additional Dircctr>r Genr:rals
NACIN ZTIlRTIs

5. Alt Prin<:ipal Commissioncrs / Commissioners of Cust.oms
6. All Prin<:ipal Commissioners / Commissiont:rs of Ccntral Ilxcise

& GST
7. All Principal Dirr:ctrlr Gencrals/Dircclor (icncral/ Principal

Addit.ional Dirc<:1.or Gcncrals /Add1. I)irc<:1,or Genera.l/ I)irect.or
undr:r CI3IC.

8. The Chicf l)cpartmr:ntal Rcprcscntativc, CtrSTnT, New Delhi.
9. The Comrnissioner of CGST & Cr:ntral Excisr: (All) - including

Audit.
10. The Commissioner of Customs (All)
I l. The Commissioncr of I.TU (A1l)

12. The Chicf Chcmist, CRCL, Nr:w Dr:lhi
13. Webma.slcr for uploading on thc websil.cs of NACIN and CRIC



SrEaA-eIiF g Annexure (A'

- PROFORMA FOR NOMINATION

1. Name of the Commissionerate/ Directorate:

2. Name of the Cadre ControllingZone:

3. Name of the Ce ntre of Examination:

4. official mail ID clf the formation (Any corrcsponclence w. r. t.
departmental examinatir>ns shall bc sent from thc Mail ID mentioned here):

5. Name & Official Address of the nominated Authorized Officer who would
be re sponsible for the conduct of the cxa.m and to whom the question
papers in PDF format have l.o be forwarded through personal gov. in mail
ID, the question papers in Irl)F- format are to tlc sent:

Tcl No.:

Fax No.:

Gov.in Mail ID:

WhatsApp Mobile No.:

6. Details of the candidatcs appearing for the cxamination at the centre:

Departmental Examination for promotion to the grade of rax
Assistants in GST/Customs Zones and Directorates under CBIC for the

year 2024-25
S

No.
Name of the

candidate
Designation Roll No.

assigned
Papers in which appearing



Annexure 68'

Course Content for Computer Proficiency Test for promotion to the
grade of Tax Assistants

t. Overvit:w of Hardware
2. Windows

a. Logging onto windows
b. Shutting down and usc of CTIll,-AI-T-Dlil,
c. Windows Ilxplorer
d. Use of FIND and SEARCII
e. Using floppy disk and CD ROM / Pen clrive

3. MS Office (MS Word and MS Excel)

A. MS Word

a. Creating a new docurnent
b. Basic formatting including Bullets and numbering and lleader and

Foot.e r
c. FIND and IIE['LAC]!
d. AutoCorrect and Spell Check
e. Saving documents
f. Sending documents through floppy f Pen drive
g. Printing the documents including print preview and layout
h. 'I'able hnndling

B. MS llxcel including:

a. Introduction to Excel
b. Creating a simple worksheet
c. Basic formatting
d. Simple funr:tions and <:alculations
e. Saving/ Printing of d<>r:umcnts
f. Print preview

+. Proficiency in thc use of the INTERNIIT and INTIIANET for e-mailing.



1. T'he examination will have two (2) papcrs as mentioned below: -

sl.
No.

Paper Subject Max.
Marks

Pass
Marks

Date & Time of
PaPer

1. Paper-l Theoretical '['est on
Computer Proficien<:y

50 25 12.07.2024
11:00 - 12:00 hrs.

7.. Paper-lI Practical 'l'est on
(lornpu tr:r Pro[iciencv

50 25 12.07.2024
14:00 --14:30 hrs.

2. While informing the requirement, the name of the post and the Itoll No. of the
candidate for which the examination is to be conducteh may clearly be stated. T'he
Roll Nos. of the._canclida.tr:s may bc assigned by prefixing the"'Name of the
station" and "Post" for which they intenct to appear e.g. DELHI
CIUSTOI4S/'f A/01.Any other format ol asiigning the I{oll numbcrs -u} kindly be
avoided.

3. The Pr. ADG/ I'r. Commissioner/ADG/ Commissioner of the
Commissionerates/Directorates where the examination is scheduled to be held
shall nominate an officer, who will be authorized to function as the overall in-
charge for the_ conduct of the examination and he /she shall bc rr:sponsible for thc
conduction of the examination irr a free and fair manner and maintain secrecythereof. The Authorized Officer is {urther rcquircd to nominate ;
Srrpervisor./lnvigllator to conduct the exam smoothly and the required no(s) of
Xerox copies of question papers shall be done sr:cret:ly under his ,supervision in
person.

4. Candidates workirrg on a Deputation f Loan basis who are eligible and willingto apPear for the examination, shall bc.- nominated froii their Irarenl
Commissionerate.'l'he Cadre Controlling I'rincipal Commissioner / Commissioner
T.ay be requested to inform thc eligiblc'officcrs, who are on depuiation with other
Directorates / Organiz-ations ar-rd also include their requiremcnis while forwarding
the nominations. Such nominations may be sent aiong with a "No Objectioil
Certificate" from the Cadre Control Authority in Case the candida[e has
represented to take up the exam in his current placi: of posting,

The examination work requires th<: Supervisor/lnvigilator to:

allot Iioll Numbers to the <:andidates;
tnake the seating arrarlgcrncnts for thc candidates who will appear in the
examination;
supply standard stationery like answer sheets and;
photocopy the questiolt papers as much as required under the supervision of
the Authorized Officcr with strict sccrecy.

5.

a.

b.

c.

d.



T'he Supervisory officers/Invigilators of the.examination centers also have

the right tb cancc'l'the examination of a candidate or the whole of the center

under"their jurisdiction, in case of the use of unfair means.

6. The answer sheets shall contain the following particulars, either in printed
form or by affixing a rubber stamP: -

1) Name of the Examination
2) Roll No.
3) Name of Center
4) Date &'Iime of ljxamination
5) Name of the PaPer & Subject
6i No. of loose a.,slr... sheet.s used (T'he Supervis<rr/ Invigilator will
sign the loose shects and also assign P?g:, "Y,lbers)..7) " Signature of the. Supr:rvisoi/'-lnvigilator (on verification that all the
' 

detail-.s are correctly filled in by the candidates)
8) Marks obtained and
9\ Signature of the Supervisor/ Invigilator.

7. It shall als6 be notified to the candidates either in printed form or by affixing
a rubber stamp on the front part of the answer sheet that any attempt to disclose

their names/iientity and any indulgence of unfair means- like copying from any

source or taiking with anybody inside or outside during the examination hour or

anv behavior oi the candidates that may be considered to be cheating by- the

In'Jigilator/Supervisor/NAOIN shall render their examination as null and void.

The examination of any candidate shall be canceled if that candidate writes hJS/her

name or uses any signlsymbol/signature etc. in the answer sheets that may hint at

the identification of the canclidates in any way.

8. The lnvigilators ancl the Supcrvisors shall maintain confidentiality,. impartiality
& discipli.,E i., conducting the examination and ensure that no unfair means are

used, which could give airy extra advantage to _some_ and thus be prejudicial to
others. The whole eiercise lhall be designed and conducted so as to do justice to
all. NACIN reserves the right to carncel the whole examination or that of an

individual candidate or a cc.nter or in a group of centers if the use of any unfair
means is brought to its notice. It can also recommend disciplinary action against
the Supervisori/lnvigilators if required.

9. The eligibility of the candidates shall be ascertained.by the CCA and any
clarification other than the conduct of the examination shall not be entertained by

NACIN. Any corretspondencte, on the process/conduct of the examinatiorr, may be

made to Shii B. Sucihir Acharya, Assistant l)irector (Iixam) (Mob 9243783447) or
Shri Gaurav Kumar Pandey, Additional Assistant Director (Exam). (Mob-

8986297088), NACllN, I'alisarnudram- 575247 or at email id: exam-

nacinpsm@gov.in.

10. Use and carrying of Mobile phones and any such electronic gadget in or
around the examirlotiurl hall by the candidates is strictly prohibited during the

conduct of the examination.



11. Candidates are not allowed under any circuntstances to go out of thc' exam

hall in the first 30 minutes even on completiorr/subrnission of the paper and only
one person at a time is allowcd to go oui of the c'xamination hall under reasonable

plea'after the completion of the firsf 30 minutes, during thc examination period.

12. The question papers shall be in both Finglish-ancl I-lindi. 'Ihe candidates have

the option to write the answers cither in llindi or iinglish.

13. Answer Sheets of Paper-I (T1reoretical T'est on Computer Proficiency), properly
tugg"d/b"..h"d" shall Le sent to NACIN I']alasamudram immediately after the

eximination. The same shall be evaluatecl by NACIN'

14. Answer Sheets of Paper-II Test on Computer Proficiency) shall be

15. Answer sheets and the attendance sheet, arranged serially according to allotted
Roll No(s). shall be sent in a sealcd cover.

16. NACIN would convey the marks obtained by the candidates only to the CCA,
only to the email as prbvicled in Annexure-A. I{esult in consonance with the

Reiruitment Rules andihe instructions in force, if any, by the Ministry/Board from
time to time, granting relaxations to the SC, ST & OBC candidates, as may'be
applicable, rhuTl be dEclared by the CCA or any other office duly authorized by
CtR witn intimation to this office for record.

17. This issue with the approval of the Additional Director Cleneral (Exam),

NACIN, Palasamudram.

w
sdr{rfi ftt{r6 nrrirH't 6ir".to, FfiqIr Exam)

{IR{, qrctggfq NACIN Palasamudram
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