Kindly intimate the office timing and working days applicable in different

field formations (CGST, Customs, Central Excise) / Directorates / Directorate

General and offices of CBIC.

If there are different office timing and/or different working days for different
Information Sought : formations/Directorates/Directorate General, details thereof may be provided.

Kindly provide copies of Departmental/Ministry instructions/circulars issued

in regard to office timings/working days in field

formations/Directorates/Directorate General and offices of CBIC.

The above information may please be provided on my given email I1D.

Information Provided:

With reference to the information sought by you in your above mentioned RTI application, the reply
in respect of CGST & Central Excise (Jaipur Zone), Jaipur is as under:-

“With reference to office working days and office working hours, please find attached herewith DoPT office
Memorandum No. 13/4/85-JCA dated 21.05.1985 and No. 13/11/86-JCA dated 07.11.1986.”



No.13/11/86-JCA o e b o el
Government of . India MG e e et
Nlnlstry of ‘Personnel;’ Public

o Grisvances & Pen51on5 :

(Department of Personnel-&. Tralnlng)

*nee e

Neu Dalhl,the 7th Nov, 1986.

: Sub3ect.-jDFFlce.t1mihq3 1n admlnlstratlve QFFlces uith the'
"ingrease of: uokklng ‘hoiirs on ‘the ‘basis.of. the
_gracommendatlons of the ath pay Comm1551on.., :

S ' In the llght oF the ath Pay Comm1351on s recommen-
" dation to the effect that the working hours of the office -
jfstaff in Government of India’ should be ‘increased keeping in o1
~view the need ta maintain and. -improve. theslevel .of. product1V1ty
.and after’ con51der1ng ‘the views ‘of representatlves of Central .
‘Government employees in this matter, Gavernment has been: decideg -
.to increase the warking hours in the. admxnlstratlva offices
“of the Government of India from 37% hour per week to 40 hours

i per ueek by 1ncrea51ng dally uorklng haurs by 30 mlnutes.','

PR aRRie
WV, 8. Ud i

QQ- - ». Accordlngly, the Central Gouernment adMIDlstrater e
30Ff1088 in’ Dalhl/Neu Delhi will observe, with: eFFect From ;yﬂf‘? 5
: 1l 11 1986, the Follou1n9 t1m1n95:_namely.'f e Dy .;Ju«af“-"

“fa) - Nlnlstrlos/Departments af’ - i gg B g lie to 5 30 p’m‘:";“ﬁ

Ee —bovt. oF 1n01a : : : '»3(u1th liineh  hreak e
5 ey 3 o v from 1.00 to 130 p.m.)_-t

%;(b),? ﬂAll other afflges of ‘f~”;; fff «30 a.my to B.00 Balian .
s alEe oF Iﬂdla'.?”.. *T"&}'p;{y:?(ulth ‘lunch break = »'ii-"

i>~,;5f‘ig3cm.'-,.~u : :;;,'[;4-';,   Tiffr0m 1 30 to 2. 00 p.m;ljlf

T

8y In so. Far as admlnlstratlue o?Flces out51d€ Delhl/Neu
Delhi are. concerred, the Central Government Employcas UGlFare,?‘

: Coordlnatlon Eommlttee‘(uhera it exists) on the Heads of " oP|1~e

uhere-such-a committee does not exist) .would*have: the option:-

. to chose any time betwsan 9.00 a.m, to.10a400:a34m to staru:;guw -
their offices, but observe B} hours vorking“ddy.: ‘(inclusive of. u~$'i

_an obligatory Ralfean-hour lanch break) :in consultation with .
the concerped Staff Side representatives, . ‘It is to he enSured
that all the Central Government offices located at. one place
should have same oFF;ce tlmanSc :




“’;dq AR Nlnlstry of Finance BuC.' may 1nfonn1mmed1ately a11
'the offices/organlsatlons under thelr adminlstrative Control

3 i g e f'jﬁ g S
S Bdfe oo
AT _{BATA- K DEY) =~ -3
g DIRECTOR(JCA) %
*“E_T;‘“f;;gﬂll the Nlnlstr;as/Departments of the Govt of Indll
'2.’_f’61UPSC/CVC/C&AG/Electlon Commission of Linguistic
. Minerities/Commissionsr for 5Cs/STs/Backuard. Classe:
Commission/Minority CONNLSSIOH/LOK Sabha Sectt. /Raj
MHSabha Sectt./Pre51dont s Sectt«/Vice Pres;dent 8 Se;
Lot e Pfis e Office/Suprame Coutt/High Court.

5 e Lt attached and subardinate’ offlces of the DOP &Trg
-~ PMinistry of Hama Affairs. : 3
4.  Segretary, Staff Sids, Natlonal Councll, 13~u ”g
A Ferozeshah Road, N&u Delhi, with 10 spare. cople o i
B fQStaFf Side Nembers .of the National Coun01l.. : 3

" B4, = Shri GL Ohary Secretary Staff Eice Dopartmental

Council, DP &AR, T<16 INA Colony, New Delhi, with '3
- 50 spare capies. For distribution amung the” member
‘of the Departmental Council. - :

e 8 Chalrman/Secretarles, Central Govt, Employees Uelfab
: .- Coordination Committeess e on T

';~ B {‘f;Shrl B.R Chavan, Jaint Secretary, Nlnlstry oF -
S Shipping .& Transport, i ol
. Se S NaJ.Gen.RN Kapoor, Cha1rman, DTC P P Estate Neuiﬂ
~_'10;' C‘Secretary, Railuay. Board, Rail Bhavan, New Delhl{'”

: ‘Copy forwarded to P.l. 0., Department of Personnel-i
: Trainlng uxth the request that the abovae deClSIOH be glUB
‘wide publicity thpough All lndia Radlo, all Daordarshan
Kendarvas and News media,

-f.(‘_,
.‘31:9 h e

Copy foruarded to all o?ﬁlcers and SECthPS in tha

Dapartment of Pe;sonne1 & Trainlngo
' : |\_,c..A 19

Ty : - (KALI: PRASAD)
‘Under , Secretary to the Gnuernmant of Indla

:d&
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Most Immediate

No.13/4/85-JCA

Government of Indla : 4 2
Pepartmelit of Personnel & Trg. 3 g_y\ﬂ:”//"
seesve /

New Delhi, the 2lst May, 1985.

Office Memorandum

Subject: Introdﬁction of 5-day week In the administrative’
offices of thc Government of India.

s 0000

The Government of India have considered the question
of introduction of 5-day week in the dadministrative offices
of the Central Government in the context of improving -
efficiency in administration. = The matter has also been
discussed_with the Staff Side of the National Council of' the
JCM., Taking into consideration all aspects of the proposal,
the Government of India are pleased to introduce 5-day week
in the civil administrative offices of the Government of
India with effect from 3rd June, 1985, Such Government
offices would now work for 5 days a week from Monday to
Friday, with all Saturdays as closed. To make up for the
closed Saturdays, the working hours per day during the
5 days of the week when the offices are open will be
increascd by one hour.

2 Accordingly, it has been decided to have the
following office timings in the government offices in
Delhi/New Delhi:-

a) Ministries/Departments  From 9.00a.n to 5.00p«o

of the Governnment of with half an hour lunch
-India ; break from 1.00p.n to
5 : 1.30p.m

b) All other offices From 10.00a.r1 to 6.00p.n
of the Gavernnent - with half an hour lunch
of Indis. . i - break from 1.,30pen to

(Attached & P ¥
S Subordinate, offices) :
3 In so far as administrative offices outside Delhi/
New Delhi arc concerned, the total working hours would not
excced 74 hours exciuding lunch break, but the office
tindng ney be decided by the Central Governnent Emnployees.
Wolfare Co-ordination Committee (where it exists) or by the
Head of Office (where such a Comnittee does not exist) in
consultation with thc representatives of the enmployees.

. ~"2g OOP.D

oo..cnnoZ/"»



- ‘ O J h
-‘-

All the;CcntrélAGovernment offices located 1n one place
should hava the sarte office tinings, either 2.00a.n to
5.00pe.n1 or 10.00a.11 to. 6,00p.1i. '

4, All the Ministries/Depértﬁehts aro requested to
bring these instructions to the notice of all organisations/
offices ander thelr control for information and complilance.

T i
l.AC "

( Bata X. Dey )

v Director '
Governnent of a
To ; , & )
1. " All Ministries/Departments of the Government of India, " |
2. UPSC/CVC/Ca&AG/Election Comrdssion/Commissioner of :

Linguistic Minoritiecs/Counissioner for SCs/STs/

Backward Classes Cormission/Minority Commission/
President!s Sectt./Vice-President's Sectt./P.M's
Office/Suprene Court/High Court,

& A1l attached and subordinate offices of the DOP &
Training and MHA.

4, Al Sections and Officers of DOP & Trg./MHA.

5. Secretary, Staff Side, National Councii, lSQC, :

Ferozeshah Road,9New Delhi, with 75 sparc coples e
for distribution anong the Staff Side Menmbers "
of the National Council.

6. s$h. G.L. Dhar, Secretary, Staff Side, Départmental
Council, DP&AR, T-16, INA Colony, New Delhi, with

50 spare coples for distribution anong the nenmbers
of the Departmncntal Council.

T General Manaﬁcr,,Eéﬁﬁiﬁirﬁnsporteﬁbrbﬁp, New Delhl.

o8 Chairnen/Secrataries, Central Government Employees
- Welfare Coordination Conmittces. :

Cory to:

i 3y. F.1.0, Doptt. of Personnel & Trg, with the
recuest that he uay like to glve adequate
rublicity to thid., :

Ze 2.G., Doordarshan, New Delhil.

....'.’3/-




