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Subject:-/0Pic&_irin4sin/administrative Prices oith the
k '::' .· :., · .. :7·<>·· .; ·."i;ridr~ s e aL· l,io to!-:_ irjg, ·.tio ups. 9 n . th.~ . bas is - of.. t h_e_ .k- ·:-·,:"<·: ':,-:.: --~ . ''.-:rriccfniiri_et,da ti_o·n~ "'.of · th·e: 4~h-, _Pa··x Commission~·- .- ..
r ~- . , .•. . ·- - . . ~ . . . . • • .. • • . . . : .. : . .
~
i
i;: In.the light of the -4th Pay Commission's recommen­
dation to the effect that the uorking hours of the office.

· staff in Government .of India shouJd be lncr.eased keeping· ifl'.
:··view the need ta maintain and.: improve the<levsl .of-.:productivity
·, a-fld. after· cacis·idering. £he views ::of r~prese_ntatives-)1f Cen.tx:-a.l '.
~- G o\ier·nmen,t_- :employees in this ma t~er 1 _ G..over_nm'e~t ·ha~·. been· dscided
:·. to increase the uarking hours ·in .the.-.:adm'inistrativ~ of'f.-ic es . · .
: f:'F' the Goverhiilent of Jildia -from 3'7½ hour per.ueek to 40 hours
-~ per ,.week by· increasing daily worki~g _· hciur:5:;: .by' 3~, min~te.s .~ . · ·.

2.Accordingly, the Central Government administrative
?offices in'Delhi/Neu Delhi @ill observe, uitheffect.fromf: 17.11.,198~·• the follawi.ng timings, narli~ly, .. · .· . : .. :.:;i~•:_:;_,_: \ .·>> ;-· ., . <,-,.,.,:
(a) ·. · · Ministriss/0epa.rtments of

-Govt. of India ·
-9.00 a.rn. 'to·5.30 P.m ...
· (with :tUnch··:hreak .,

··. ·.. from 1.00. to 1.30 p.in.)

Ali.other offices of
:;-Go.\it~·· of ·Inola·-.·:.·-

... : ..

, ·9.30 a.m. to 6,.00 p,m.
.. >'(with lunch :b.reak .. > .. ··:,· :-- .:

•. _:,_ ·fr'am ~ ~30· to 2.00· 'p·~in. );\ .~:
+ ·Ha..±;;3± ±±±pl:.2\%%

· Coordination Committse (where it exists) on the Heads ·af off18e·
(where· -such, a committetJJ does not exist) :would. :liiave· t_he ioption· ..._. ·:
to chos~ anytima_betwes_n. 9'ed0- a.m" to·.1.0.·.Qd•·a .•·m·t.o: start-._.:.,.:•'·.'·
their off ices,·. but· -□b~erv13 ·st t1p·urs wci·rking\diry:>(incitJsive ··or;'· .. ;.:··.
an obligatory half-an-hour lunch· bre:a k )· ,.in consul ta tio'n with •.·
th0 conber~ed Staff Side representatives. It is to be eniur~d
that .all tha Ce~traf Governmen~·offices 16ca~ed at~ qne pl~ce.
should hava .same office timings. ·

. . .~ .. :, ..



. _-, . •• • ' . J • • • • • • • . • • . •

_._.;··-_:_:--4-'... i_;: Ministry of ff.narico etc., may inform immediately a1I
/\.,_.,·'the_ :o:trrc·as/orgar,isa·tions under ~h0ir a_dministra tive contra.I
:;_:·-:'':'-/-t,.:-:~: ~-··< • . ; : \.r. ·_ ...··. \ .... · _,,_. ·. l ., 17~- ··. ... . ·~

-· . _:.. _. : : : ~~· ... ·.' . . . '
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Sd/-· .
(BATA I'.< DEY) . ;·j

·01RE~TOR(JCA) -j
,.-:i.· _··:ro'··~>_-:::_-._:·.;.··.·.-.·.·· ... •·_._:_:_· : •·· .... · ... ·. _· · ... '·· ... _· .,.\·}

: :::.%
· .. _· f'linorit'ias/Commissionei- far sc·s/STs/Backward- Classt>.J

_Commission/Minority Commission/Lok S2bha S0ctt./Raf1
· ..-.$abha Sactt./Presidont's Sectt./.Vico President-•a S~l

··p•Mo 's Office/Supreme Coutt/High Court. . ~~
All attached and subordinate offices of the OP &Tr¢
M~nistr; .of Homa Af Pairs. .·i

· · S~o-retary,· Staff Sid~, National Council., 13-::: ': /~
_ f"oroteshah Road, New. Delhi, wj.th -10 spare copiee·• ·-~

:·. ~,t~f:f _Sid~.. ·M_embars _.of_ the. National Courici_l:. . ..i}~
Sh~i ~L 'Jhar·-F·- s·e~ret.ary_ Starr Sier• Oopartniental·, '·/:)
Council, DP &AR,. T-16. INA Colony, Naw. Delhi, ·wit!]l·_:.~::~
50 spa·re capie:s far distribution among· the members"j

· · of the Departmental' Counoil. · · · . .:·•:)- . . .,..t

· Ch~a-irma,~/S·ecrataries; Central Govt-~Employe·e.s. Welr'a~
· ~oordinatio.n Committees.- . . : .. ·_.:.::: ·:>. ·-_-1

Be·. .· . : . Shri S.R •.Ch~van, Joint S.0cretary,. Min.ist-;/ of -~·)
· Shipping_& Trani,port.· ·. · · ·. ·· . · . · ... -\'.\j

9. ta5,Gen.RN.Kapoor, Chairman, TC, I.P.5state. No6
10, Secretary, Railuay. Board, Rail Bhavan, Ne~ Delhi~·-.]

+ <4

· '. · .. Ccipy _for·wardo_d~ ta P,t.ci.,° Dep_artment of Personnei::';J
_Trai_ning · w_itl1_ the. r.tfquast ·that ~h~ ~bov~. decision-· be g'ive~

1i
- . 1.&Jid_e publici t.,y :thll□,u<jh All India: Ra•dic;i, a 11 · Dao·rda·r·shan -: ~ij

Kendntvas-~and :News rtedia. · :· · • . . ~-· · ·.> · · _. · _:~~
.·· , . . .. . . : . . . . . . • : •. . . - .. _- . . :. : ' . . . . . ·: ·. c·' .,i;,.

· · · Copy _ro:rwardod to all :of'.ficer·s and Se9t1.ar:s. in: the.?~
D~partme_nt .of. Psr:s_on.~el &_ Tra_j,ning~ · · · · ··

kezf...
. . (KA LI · PRA_SAO) .· .' ·.··)

. Under ,Secretary to the Goverf1"""nt of: India %,.. ·•,, ', ..
. ·.' .•. ,,,



-Most Immediate
No.13/4/85-JCA

Goverrunent of .India
·D-i:.::pg-rt-ment of Personnel % Trg.

• • • • •
New Delhi, the 21st ·May, 1985.

Office Memorandum

Subject: Intrcxluction of 5~day week in the administrative·
offices of tho Government of India.. '

• • • • • •
The Govcrnnont of India have considered the question

of introduction of 5day woek in the administrative offices
of tho Central Government in the context of improving
efficiency in administration•. ThG natter has also been
discussca_with the Staff Side of the N~tional Council of· the
JCM. Taking into consideration all aspects. of the proposal,
the Govornment of India are pleased to introduce 5-day week
in the civil administrative offices of the Government of
India with effect from 3rd June, 1985, Such Government
offi·ces would now work for 5 days a week froo Monday to
Friday, vith all Saturdays as· closed. To make up for the
closcd Saturdays, the working hours per day during the
5 dc,ys of the veck when the offices are pen will be
increasod by one hour. ·

2. Accordingly, 1t has been decided to have the
following office timings in the government offices in
De lhi/N c,1 De lhi : -

a) Hinistries/Dep,'.3.rtctents ·
of the Govornuent of

· India

Fron1 9.00a.m to 5,00p.
with half an.hour lunch
break froo l.OOp.o to
1.30p.m

b) i11 other offices
of the Govcrnncnt -
of India.
(Attached & , .
Subordinate offices)

3 ~ In so ·r.'?..r as e.dt11nistrati ve 'offices outside Delhi/
NQW Dell1i arc concerned, the total working hours would not
exceed 7½ hours excluding lunch break, but the office
tininz n~y bo docic1cd by the Central Governnent Eo.ployees.
Welfare Co-ordination Co1:u:dttce (where it exists) or by the
Hoac.1 of OffiGC (whore such a Comoittce does not exist) in
consult~tionwith the rcpresentativ0s of the enployees •

• • • • • • • • 2/- .

From 10.00a.r to 6.00p.
with half an hour lunch

·. break fro□ l.30p.m to
2.00p.1



All the Ccntre.l 'J.ov~rnncnt offices locatE;)d in one plqce
should havo tho sane office tinings, either 9.00a.u to
5.00p,n or 10.oon.□ t~- 6.00p.ti. .

4. All the Ministri0s/Departn0nts aro requested to
bring these instructions to the notice of all organisations/
offices under their control-for inforna.tion and cooplianco.

a

•.vc.
( Bta K. Dey )

Director
Governent of

To
1. All Ministries/Depn:rtnants · of the Governncnt of India;:-:·.:·

2. UPSC/CVC/C&AG/Election Coru:.rl.ssion/Cona1ssioner of
Lineuistic Minaritios/Cor.u:ussioner for SCs/STs/
Bnckwnrd Classes Coriss1on/Minority Conniss1on/
President •s Sectt./Vice-President •s Sectt./P~M' s
Off icc/Suprene Court/High Court,

All attached and subordinate offices of the DOP &
Trinin€ and 1HA.

Cory to:

1. Dy. P,I.O, ::>optt. of Personnel & Frg, with the
ro~:Ltcst that· he uay like to eive adequate
rublicity to th1s.

2. 2.G., Joor?arshan, New Delhi.

6. Sh. G.L. Dhar, Secretary, Staff Side, Departoental
Council, DP&AR, T-16, INA Colony, New Delhi, with
50 spare copies for distribution anong the neobers
of the Departncntal Cowicil.

7. General 1n@or,_Er1njransportedbrpn, New Delhi.

8. Chair:on/Socrstarias, Central Governrent Erployees
Welfnrc Coordinatiort Cotmittces.

~li. Sections :1nd Officers of 'DOP& Trg./MHA.

S~crotary, 8taff Side, National Cowicii, 13-C,
Fcrozcshah Ro:::1..d,"New. DoJbi, with 75 spare copies
.for distribution anong the Staff Side Menbers
of the National Council.

5.

• ••••••3/-


