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Chenai following is to be ensured during the

3. Further, as per the instructions of the NACIN,
partmental examination:

examination process for maintaining the sanctity of de
(i) Electronic gadgets such as Mobile Phones, Tablets, I-pad etc are not allowed to be carried

into examination hall by the candidates.

(i) Candidates are not allowed to discuss the questions among themselves.

(iii) ~ Writing of names/signature/any mark indicating Identity of candidate is not allowed in the
answer sheet of the candidate, this may lead to the cancellation of the examination of the

candidate.
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Lis . .
ist of the Tax Assistants who are required to appear in the Departmental examination for

promotion of Tax Assistant to the i i 19 to
grade of Executive Assistant t
18.09.2019 at New Central Revenue Building, Statue Circle, Jaipur. Bt

S. Roll No. Name of the Officer & Present Place of Posting Paper
No. Designation S/Sh. Gat: I | m
1 | Ean1 | Awadhesh Upadhyay GST Division, Kot
2 | EA02 Pradeep Bhuria = Audit i : A R
OBC (H), Jaipur Y vy
3 | EA/03 | Muthuresh Sharma UR | GST Jaipur (H) Yl Y|Y
4 | EA/04 | Shanta Prakash Tailor UR | Audit (H), Jaipur Y| Y|Y
5 | EAI05 | Bhagwan Sahai sc | GST Jaipur (H) Y| Y|Y
6 | EA/I06 | Ashok Kumar Saiwal UR | Customs (H), Jaipur Y| Y]|Y
7 | EAO7 | Lokendra Kumar UR | GST Division-D, Jaipur Yyl vyl|y
8 | EA/08 | Man Singh Gurjar oBc | GST Jaipur (H) Y| vly
9 | EA/09 | Gulab Singh Chauhan oBC | GST Division-C, Jaipur Y|lY|Y
10 | EA/10 | Amar Singh oBc | Customs (H), Jaipur Y| Y|Y
11 | EA/11 | Pawan Kumar Dogra UR | Customs (H), Jaipur Y| Y|Y
12 | EA/M12 | Ramesh Chand Soni oBc | Customs (H), Jaipur vyl vy
13 | EA/13 | Yashpal UR | Audit (H), Jaipur Y| Y|y
14 | EA/14 | Ramesh Sharma UR | Audit (H), Jaipur vyl vyly
15 | EA/15 | Manish Verma sc | CCO (J2), Jaipur Y| Y|Y
16 | EA/16 | Gajanand Sharma UR | GST Jaipur (H) Y| Y]Y

Are— it anafil B frdw R o ¥ 5 wden wwg ¥ 30 fe gd wEn e W SuRed @9 |

Y’ INDICATES THAT THE CANDIDATE IS REQUIRED TO APPEAR IN THE PAPER.
‘o INDICATES THAT THE CANDIDATE IS NOT REQUIRED TO APPEAR IN THE PAPER.

EXAMINATION SCHEDULE

DEPARTMENTAL EXAMINATION FOR PROMOTION OF TAX ASSISTANTS (TA) TO THE POST OF

EXECUTIVE AQSSISTANTS (EA):

Paper Subject Date & Day Time & Duration Pass Mark

Paper-l | Central Excise, GST & Customs 16,09.2019 10.00 to 13.00 Hrs. 40/100
Procedures (With Books) (Monday) (3 Hours)

Paper-ll | Computer Application 17.09.2019 10.00 to 13.00 Hrs.

) 50/100

(Theory & Practical) (Tuesday) (3 Hours)

Paper-lll | Administration 18.09.2019 10.00 to 13.00 Hrs. 40/100
(With Books) (Wednesday) (3 Hours)
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M Customs Procediye
GST Act - CGYI A T AL

(Compensntion (o 51
Casy Rules, 2017
GS'T Rty

Cenfral Exeine Act, 1944,

Central Hacine Rales, (1ate)

Central Bareine Tl Act, 1985,

CENVAT Creudiy nles, (Latest)

Customs Act 1962 and Rules & procedures,
CESTAT (Procedure) Rules, 1982 g amended,
Central Pxcise (Appeals) Rules, 2001,

iley) Act, 2017
i mended

Paper 11 Computer Applica vlj(:,u,(L!j!lg;gry‘@_"r‘gt_(;ljggj),

2.

B,
A.
i)
B.

Overview of Hardwa re/ Software

a. Basics on Input devices,

¢ B

a,
b,
c.
.

-

c.
f
5
h.

~

1sics of CPL,

Windows including;

Logging onto windows,
Passwords,

Shutting down and using of CTRL-ALT-DF,
Desktop including customization & Sercen saver,

Task bar,

Windows explorer.

Use of FIND,

Using floppy disk and CID ROM.,

Office 97-MS Word, MS Excel and MS Powerpoint

MS Word including
Creating a new document

i)
1ii)
iv)
v)
vi)
vii)
viil)
%)

Omotion of s nx Asslstants (o the

2017 -1GETY AC 2007, 111 G5 A

Grade of

o, 20017 and (i)

b. Basics on output deviess,
d. Basics of Software,

Basic formatting including Bullets and numbering, Header & Footer

Find and Replaces,

Auto Correct and Spell check,

Saving documents.,

Sending documents through mail and floppy.

Printing documents including print preview and layout,

Help Menu,
Table ingertion,

MS Excel including,

)
i)
i)

Introduction to Excel
Creating simple worksheet,
Relation between cells, use of S Sign,
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Paper 111

N

::; ) L Jasic functioning,
g\ : x‘nlplt, functions and caleulations
Q. ) : t .,
) Saving / Printing, of dociimenty l
vii) Print previey, :

MS Power Point -

i) Introduction 1o power point
i) Reading simple prcrx:nlﬁtion
iii) Using the slide views

iv) Inserting and deleting slides
v) Taking printout of slides

Internet including:
i) Use ()f"' Web mail including attachment and dovmload of files.
i) Browsing including searches,

Administration

il

;'\

O ® =

Central Civil Services (Pension) Rules, 1972.
Central Civil Services (Classification, Control & Appeal) Rules 1965
Central Civil Services (Conduct) Rules, 1964

General Provident Fund (Central Services) Rules, 1960.

General Financial Rules, 2005 and Receipts and Payments, Rules 1983.
Central Civil Services ( Leave) Rules, 1972.

Leave Travel Concession Rules

FR & SR.
Swamy’s Hand Book 2018
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10 Centeal Erncine (fppenls) Riiles, 2008 .

Paper JI Computer fpghication (1hesry & Prastiesl)

1. Crverview of Hardware | Software
A Basics on fnput deviess, b. Eaasics on output devios,
€. blgsios of CPU d. Fasics of Softurare.
2. Windeaws induding;

2 Voggying onto windaws.

b. Passwords.

¢ Shutting dovmn zod using of CYRL-ALT-IDEL

of. Dektop including asstomization & Sereen saver.
& Fask P/’

f Windows explorer.

& Hee of FIND.

Using floppy disk and CD ROM.

3. Office 97-M8 Word, MS Excd and MS Powerpoint

A ME Word induding

by Crezti, .fr:a & new document
1) zsic formatting including rSuI.ut,- znd numbering, Header & Footer
1)) Fmd znd Replaces.
1%) 4uto Correct znd Spell check.
¥) Saving documents,,
vi) erdmé documents through meil end £ ioppy.

i) Printing documents inclading print preview and layout.

P

vii)  Help Menu.
1%) Tzble ingertion.

B. MS Excel including.

i} Introduction to Excel
iy Crezting simp!r- wcrr’;c.,"'v:‘.,
1) Relation between ceils, use of S Sign.
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