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Information as per format-reg.

dated 23.08.2018 on the subject cited above.

s -t

, _ A s
fa:- Transparancy Audit of Public Authorities under Ministry of Finance- DAH

PIVII

Please find enclosed herewith a copy of Board letter F.No. 295/367/2017-CX-9

You are requested to send the information in respect of your office in the prescribed

format directly to CIC in the given email address under

AW : —J9T9fY.

fAfefT: - 1. The under Secretary to the Govt. Of In
of Revenue, CBIC, New Delhi w.r.t. their letter F.No. 2
for information please.

intimation to this office.
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dia, Ministry of Financy, Department
95/367/2017-CX-9 dated 23.08.2018
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{8 . / | SPEED POST
L s 7 SEP 2010 RTIMA'TTER
. & E . 'f;) F.No.295/367/2017-CX-9
n22D) v :
Q) T «.‘é @_([ Government of India
)%D@q'ﬁsm ;@\5 Ministry of Finance ' Q} 4
Hrrm X0 ‘Department of Revenue ' M =z
Central Board of Indirect Taxes and Customs: - “\\
e e 4 ok ok
i New Delhi, dated 07.08.2018
- To . 1’:7:
Pr. / Chief Commissioners of Central GST, Bangalore/ Chennai/ Cochin/ Delhi/ Kolkata/ . {’AS
Mumbai / Ahmedabad/ Bhopal/ Bhubaneswar/ Chandigarh/ Hyderabad/ Jaipur/ Lucknow/ g

Meerut/ Nagpur/ Panchkula/ Pune/ Ranchi/ Shillong/ Vadodara/ Visakhapatnam g;j-'s" Q\/
' D

Chief Commlissioners of Customs, Ahinedabad / Chennai/ Delhi/ Mumbai-1/ f\flumbai-l[[g\a_:D
Mumbai-I11/ Bangalore / Kolkata - '

Chief Commissioner of Customs (Prev), Delhi/ Patna/ Tiruchirappalli

&
DG Safeguards/ DG Valuation/ DG Logistics/ DGGST/ DG(Systems)/ DG Audit/
DGNACIN/ DGGSTI/ DGEP/ DGHRD/ DGPM/ DGTS/ DGoV/ DGR/ Dte. Legal

5}"_(.14 Affairs/ Director, CRCL/ DGARM/ DDM/ Dte. Intl Customs.

N

\® Subject: Transparency Audit of Public Authorities under Ministry of Finance — Information zs
per format - reg. '

Sir, _ ' - )
Please refer to D.O. letter N0.295/367/2017-CX.9 dated 11.01.2018 from Special Secre:ary
& Member (copy enclosed) regarding Transparency Audit of Public Authorities under Ministry of
Finance.

2 In this connection please find enclosed a copy of email message received from Joint
Secretary, Central Information Commission along with a format. The format, duly filled in, may
kindly be send directly to CIC in the given email address under intimation to this office.

Yours faithfuily,

' o
: ; ™
Encl: As above. ‘ oA
(V Gdnesh Kumar)
Under Secretary to the Govt. of India

Tel: 23092413
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Under Secretary (CX.9),

N Ty Contral Board of Indirect Taxes & Customs {CBIC),
e Room no. 267 D,
W Minisiry of Finanee, Department of Revenue,
L, = Narth Block. New Delhi-110001,
) 2 Ph. 23002413
D Fax 23005570
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LIST OF DEPARTMENT

| Refernce to
Annual
Sl. No. Name of Department Report
Central Institute of Fisheries Technology
1 |(CIFT),cochin 7.1.27
Bengal Chemicals & Pharmaceuticals
2 Ltd,,Department of Pharmaceuticals 8.3.1
3 | AIRPORTS AUTHORITY OF INDIA 9.2
4 Eastern Coalfields Limited 10.7
'5 National Institute of Design, Ahmedabad 11.2.6
6 ITI Ltd.Department of Telecommunications 12.3.4
Office of Regional Director(ER), Kolkata,
7 Ministry of Corporate Affairs 14.32
Office of regional Directar, New Delhi, Ministry
8 of Corporate affairs 14.34
9 Goa Shipyard Limited (GSL) 16.2.12
10 NABARD 22.4.49
11 LHMC and SMT. S.K. Hospital, New Delhi 24.2.44
Port Health Organisation, Visakhapatnam,
12 |MOHFW 24.2.62
13 Central university of Karnataka 28.1.19
14 Central University of Punjab 28.1.23
15 Council of Architecture 28.1.27
16  [lIM, Raipur 28.1.35
sardar Vallabhbhai National Institute of
17 Technology( SYNIT) 28.1.125
18 CFTl, Agra 32.2
19 The National Small Industries Corporation Ltd 32.62
20 Ministry of New and Renewable Energy 35.2
North Eastern Electric Power
21 Corporation(NEEPOL) 40.1
Center of Innovative and Applied Bioprocessing
22 |(CIAB) 44.1.2
National Agri-Food Biotechnology Institute
23 |(NABI), Mohaii 4318
24 CSIR Fourth Paradigm Institute (CSIR-4P1) 44.3.18
National Institute for the Empowerment of .
Persons with Intellectual Disabilities (NIEPID),
25 St-h..cundera.bad . 46.14
Biju Patnaik National Steel Institute, Ministry of
| 26 steel 471

-
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\nstitute of Hotel Managernent[lHM], Pusa, ]
P— 27 \New Delhi ' 48.15
>
i 28 office of Chief Electoral officer, pudduchery 62.16
V 29 \Agricu’ltute Insurance Company of india Limited 2241 |
| 30 |Airindia Limited ; 9.1
Airport Health Organisation, NSCBI Airport,
Y 31 \Kolkata ' 2423 |
Bhabha Atomic Research Centre, Trombay,
T 32 \Mumbai 3.5
" |Bharatiya Nabhikiya Vidyut Nigam Limited
33 |(BHAVINI) 3.7
34 |Board of Technical education’ 61.17 | )
Central bank of India, department of finance
r 35 |services
l_ 36 |Central Drugs Testing Laboratory, Mumbai
Central Forersic Science Laboratory, (CBI) New
Y 37  |Delhi “ 26.1.3
Central Institute of Plastics Engineering and
\Technologv (CIPET), 8.1.2
V 38 ‘D—epartment of Chemical & petrochemical 8.1.3
l_ 39 \Central Sheep Breeding Farm, Hisar 7.3.20
{ Central Water & Power Research Station
.40 ° |(CWPRS), Ministry of Water resource 52.6
Centre for Marine Living Resources and
r 41 \Ecblcgy,Ministry of Earth Science (MoES) 19.1
l_ 42  |CGl Melbourne 21.18
l_ 43 |CSIR Fourth Paradigm Institute (CSIR-4P1) 44.3.18
r 44 \CS!R-Cenlm! Road Research Institute, New Delhi 44,3.19
[ CSIR-Central Salt & Marine Chemicals Research
45 Institute (CSMCRI),Bhavnagar 44.3.24
Indian Institute of Chemical Biology(lICB),
r 46 \Kolkata 44.3.28
\7 CSIR-Institute of Minerals & Materials
47  |Technology, bhubaneswar ' 44.3.34
Defence Research and Development . .
48  |Organization(DRDO) - 16.3.3
I~ 49 |DEPARTMENT OF REVENUE 22.5.54
r Department of Scientific & Industrial Research
51 JDSIR) 44.3.25
52 Directorate of Adult Education 28.2.3
53 Embassy of India, Bangkok
54 Embassy of India, Thimphu 21.74
55  |Embassy of India, Warsaw, Poland
56 |Engineers India Limited 397
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G.B. Pant National Institute of Himalayan ' ; {
'~ 57 Environment & Sustainable Development 20.9 *
58  |[High Court, Nagpur )
ICAR - Indian Institute of Vegetable Research, ; |
59  |Varanasi. 7.1.74
ICAR- Central Island Agricultural Research
Institute, Part Blair, Andaman and Nicobar
60 |islands) ' 7.1.31
ICAR- Indian Institute of Spices Research, .
61 Kozhikode, Kerala 7.1.72
ICAR-Central Coastal £ericultural Research
62 [Institute(CCARI), GO{ 7.1.14
ICAR-Central Institu r Research-on Buffaloes
63  |(CIRB) 7.1.18
b4 ICAR-Indian Institu 5 Soil Science, Bhopal 7.1.70
ICAR-National Institute of High Security Animal _
65 |Diseases Y, 7.1.90
66 |ICAR-National Research Centre for Grapes, Pune 7.1.94
ICAR-National Research Centre on Pig, Rani,
67 Guwahati 7.1.103
68 ICAR-National Research Centre on Yak 7.1.107
69 IHM Gwalior 49.10
70 T Allahabad 28.1.49
71 INT_Lucknow ;
India Infrastructure Finance Company Limited,
72 |New Delhi : 22.4.42
73 Indian Institute of Management Bangalore 28.1.53
Indian Institute of Management Kozhikode
74 |(IMK) 28.1.47
75 Indian Institute of Management Rohtak 28.1.37
Indian Institute of Management(] | M)
76 Tiruchirappalii 78.1.38
Indian Instituze of Science Education and
77 Research, Kolkata 28.1.58
78 Indian Institute of Technology Jammu ks
79 Indian Institute of Technology Roorkee 28.175
Indian Institute of Tourism and Travel
80 Management, Gwalior M.Pp.
81 [Indian Rare Earth Limited, 3.21
82 Institute Of Pesticide Formulation Technology 8.1.6
83 |Jamia Millia Islamia (A Central University) © 28.1.76
Kandla Special Economic Zone, Gandhidham,
84 |Department of Commerce ) 11:1.16
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' — 85 Kendriya Vidyalaya sangthan (HQ), New Delhi 28.2.4
' Ministry of Micro,Small & Medium
ﬂ 86 Enterpri:;es,thambeghat, solan(H.P.) 3230 |
87 Ministry of New and Renewable Energy 35.2 |
88 MINISTRY of Road Transport and Highways 42.1
89 MSME — Development Institute, Hubli __33_13'_____
National Centre for Antarctic & Ocean
90 Research,Goa
91 |National Centre of Organic Farming 7.2.24
National Innovation foundation India,
92 Department of Science & Technology | ——]
NATIONAL INSTITUTE OF PLANT GENOME
93  |RESEARCH, New Delhi 44.1.13
94 National Institute of Rack mechanics 33.9
95 |NCMRWEF, Ministry of Earth Sciences 19.7
9%  |NITGoa A 28.1.104
97 |office of(f & AG of india, IA&AD 23
office of official Liquidator, Jodhpur, Ministry of
98  |CprporateAffairs 14.15
R
Office of the Registrar of Companies and Official
99 Liquidator, Patna, Ministry of corporate affairs 14.42
Raja Ramanna Centre for Advanced Technology,
100 |Indore 3.28
Regional Office For Health & Family
101 Welfare,(Bihar and Jharkhand) 24.2.67
Regional Office for Health & Family
102 Welfare,Akurdi, Pune 24.2.79
Sardar Swaran Singh National Institute of Bio-
103  |Energy,Ministry of New and Renewable Energy
104  |State Bank of India 22.4.62
The Institute of Cost Accountants of India,
105 |Ministry of Corporate Affairs ' 14.5
The North Eastern Development Finance
106 |Corporation Ltd (NEDFi), Guwahati 173
107 Tool Room & Training Centre, MSME
Town and Country Planning Organisation (TCPO) :
108 |,MoHUA - 51.2
109 [wildlife Crime Control Bureau, ) 20.29
110 Board of R.adiation and Isotope Technology 318
111 [Central Agroforestry Research Institute(ICAR) 7.1.10
Central Plantation Crops Research Institute
di W 7.1.33
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ICAR-National Bureau of Plant Genetic 7.1.83
Resources 7.1.101
ICAR-National Research Centre on Meat -

Agricultural & Processed Food Products Expor 1111
Development Authority 11.1.8
ECGC LTD TR
ZsLig 22.4.53
QOriental Bank of Commerce 52467
Syndicate bank

Board of Practical Training, Eastern Region,

Kolkata 3 26,140
Process and Product Development
Centre(PPDC), Agra’ =
GAIL (India) Limited :
Damodar Valley Corp. 40.7
Rural Electrification Corporation Ltd. 40.15
National Academy of Sciences 44.2.15
Joint Plant Committee 47.3
Babasaheb Bhimrao Ambedkar University,

Lucknow : 23.1.5
ICAR-Centra| Institutta:ffor Women in Agriculture 7.1.23

IDBI Bank Ltd :

Jawaharlal Nehry Aluminium Research

Development and Design Centre{JNARDDC],
Nagpur

Ministry of Human Resource Development

Ministry of Petroleum and natural Gas

———

National Council for Cement and Building

Materials
NIELIT - Agartala

Director General of Civil Aviation

Port Health Grganisation, Cochin

Secretariat of the ELECTION COMMISSION OF
INDIA

IICT, Hyderadabagd

SIDBI

-‘__--'-"'----.______
CSIR-NIO ‘R%‘

National Centre For Tr

ade lnformation{NCTl}

_ T, SRR
I | M Kashipur

—_— 5.1
Secretariate of Vice President =

-__‘5—2'—-—-—._-_‘_‘_‘_‘_
4,

Nuclear Fyel Complex (NFC) _\ﬁgs—g-ﬁ._
Consulate of India, Bandar Abbas, |ran e

REGISTRAR OF COMPANES, Bangalury 19

14,
Export-Import Bank of India (Exim Bank) 22 443'58

22.4,40
28,1.34

33.4
28
39.13

1125
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&%ﬁs |Oriental Insurance Company Ltd.

22.4.54
5149 jlntematiohal Institute of Population Sciences 24.2.43
[ 150 |NATIONA: Housing Bank(NHB) 22.4.50
[ 151  [AIRPORT HEALTH ORGANISATION, DELHI | 2222
f 152 \Department of Ex-servicesmen Welfare 16.4:1
| 153  [Embassy of India, Beirut 2138
l 154 \Embassy of India, Hajipur 49.11
\ 155 \Cenral University of Himachal Pradesh : 28.1.18
: Office of Regional Director, Chennai(Ministry of
156  |Corporate Affairs) 14.36
157  |indian Overseas Bank(from rticell@iobnet.co.in) 22.4.44
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Text of Mail

- ‘."é:
Sub: Transparency Audit with respect of compliance under Section 4 of RTI Act, 200&‘1‘
. 3 ‘9

Sir/ Madam,

As you are aware, that the Central Information Commission has been constituteq to

perform the functions assigned to it under RTI Act, 2005. One of the prominent funcliong

includes monitoring of suo-motu disclosure by public authorities. In this regard, it has been
decided to conduct transparency audit of public authorities to make quantitative and qualitative
assessment of compliance of the mandate suo-motu disclosure under section 4 of the RT| Act.
The Indian Institute of Public Administration (IIPA) has kindly agreed fo co-ordinate the entire

exercise.

2. An approach paper consisting of the context, the purpose, the approach and
methodology and the limitations involved in this exercise is enclosed for ready reference. A topy
of the format of audit exercise is also enclosed. The exercise will start with a preliminary

assessment by the Indian Institute of Public Administration (IIPA) audit team of the information

displayed by public authorities on their respective website. The duly filled format may be sent at
dslaw-CIC@gov.in or sotransparency-cic@gov.in, within two weeks and latest by 26.07.2018.

3. All public authorities are requested to extend their full corporation to audit team in the _

audit exercise.

4, In case of any clarification/ assistance, you may approach Shri Umesh Chandra Jcshi,
Deputy Secrectary, Room no. 514, CIC Bhawan, Baba Gang Nath Marg, New Delhi-110067,
phone no. 26716023.

Anil Kumar Gehlot

Copy Enclosed: 1. Format of Audit
2. Background & guidelines :

for.response. \ /
@@

\
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7 5 TRANSPARENCY AUDIT OF SUO MOTU DISCLOSURES UNDER
R 'SECTION 4 OF RTI ACT 2005 BY THE PUBLIC AUTHORITIES

o

1. Context

Section 4 of the Right to Information Act stipulates that Public Authorities
make suo motu disclosure of certain categories of information. These disclosures are
expected 1o promote transparent fum:tioning of the Public Authorities and, mqre
importantly, enable the citizen to access the informiation held by these ?tuthonhgs '
without him having to take recourse to the RTI Act to receive the information. Publiz
‘Authorities have generally made these disclosures through print and electronic

. |
media, mainly on their websites and publications.

Additionally, several Public Authorities have taken a host of transparency (C‘?
related initiatives, independent of section 4 of the RTI Act, either under other Acts )
and Rules or directions of the government. Ang

form,

The Central Information Commission (CIC) has observed that severa.

- transparency related disclosure and initiatives by Public Authorities are keys to the
success of the Right to Information Act and, especially, to usher in the times when
the citizen shall be able to gather most information that they might need through
these disclosures without the need for invoking the provisions of the Section 6 of the

- RTI Act. Section 4 deals with supply side of information held or under the control of S/ R,
Government and its instrumentalities. It is important to underscore that except for f/paJ
initiatives by these instrumentalities, this aspect of the Right to Information cannot App;
be made functional. hl!y

. | - Mey
Now that the RTI Act is in its 13% year, the CIC feels that it is the right time to
make a genéral assessment of Section 4 disclosures made through websites by ?\
various Public Authorities and to take stock of their quality - their strengths and 3
‘weaknesses. And, to identify the areas for improvement to promote free flow of -
information. Mer
Accordingly an exercise is being undertaken aimed at evaluating the websites i S
of the Public Authorities, it
i
2, Purpose x _ | =
This exercise is meant to achieve the following objectives: - | Q
(i) - To make qualitative and quantitative assessment of compliance of suo {
 motudisclosures under section 4 of the RTI Act by the Public Autharities,
{ii) Based on the results of the exercise; to indicate to the public authorities
the areas for improvement, = '
(iii) To s.ubmit a report indicating critical areas / aspects / sectors requiring -
special focus or impetus in terms of disclosures. - :
Page 10f6 i
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3.. Approach and methodology - . ’ \

A, This exercise is based on an evaluation of mandatory Filsclﬂsures under |
Section 4 of the RTI Act 2005 on the basis of the de'te;uls of informatipy, |
displayed on the respective websites by Public {%}:thorlhfes. 5 |

B. To begin with, about fifty (50) Publ_ic Authorities (as in A.nnexu_:e -2 ,
have been identified from  various categories like Centra] |
Ministries/ Departments, ~ Academic institutions,  Au tonomous '\‘\
Prganisations, PSUs, Commissions/committees and Regulatory bodies .
C.  The quality of disclosure is examined and marked as per Annexure -1
D.  Exira efforts made to disclose more information through the websites - \
even beyond the scope of Section 4 of the RTI Act - will be highly valued.
E. For the purposes of this exercise, the items of information listed in Section
4 have been grouped into six categories based upon their interrelatedness
and mutual relevance.
F.  This exercise will be completed in 4 steps;
i Fitst, an as-is-where-s evaluation will be made of the Public

' Authorities website disclosure relating to Section 4 disclosures.

- 1. Second, the audit team will make a preliminary assessment of the
quality of these disclosures in three categories, namely “Fully met”,

"partia]ly met” and “not met” where,
| ' _ a. “Fully met” would mean that from the mandated section 4 (and its
| sub-section) each part / item of information mentioned therein -is
disclosed.
b, “Partially met” would mean partial disclosure of the mandated
_ information, inclu ding the items menti oned therein, .

‘ : ¢. “Not met” would mean that the Public Authority has made no

| ; voluntary dlSC]OSUTE-Iln Tespect of item of information mentioned

{ ) therein. ‘

i d. A certain section (or sub-section) of section 4 is

. public authority, the same can be mentioned as s

b . This is deemed to be meeting the requirement,

g - If It is not mentioned clearly, itis taken as “Partially met”,

f. Systematic (section and su!:-sectiom‘WESe) mandated' disclosyre is not
given on the website, it will- be deemed to be not disclosed and not
compliant with RTI Act,

ili.  Third, the evaluation so made is transmitted to the p,
for their comments and observations to be recejy
evaluators within a specified time [imit. ‘

iv.  Fourth, following receipt of the comments of the

evaluators/ audit team would prepare the final
B . disclosures.

not applicable to a
uch on the website.

*

ublic Authorities
ed back by the

public authorities, the
Teport on the website

Page 2 of 6
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. @)

Limitations: . _ .

)
()

This study is limited only to the web51tes oF the public authorities relating
to section 4 disclosures.

Contact with the public authorities is estab_hshed only for the purpose of
obtaining their feedback and observations on the preliminary evaluation

made by the examiners. No physical inspection of the records of the
public authorities is contemplated. -

/

Page3of6
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| ©
0 Ill"
Indicative list of items that would be observed on Central Public' Authoriy, |
websites . | \
! |
1,  Organisation and function ' \
(i)  Are organisational details been given? - 5 1y '-11
(ii) Have all the designated officers been appointed? . . | |
(iti) Is.the objective and purpose.of the establishment given in clear and 2
concise terms? _ i \

Annual reports including information regarding number of R _
I‘I \

applications received and disposed in that year. | '
Are RTI application queries reflected in the Frequently Asked Questions

(FAQs) in the Public Authority website? (random check)
Monthly reports of RTI applications received and disposed.

(iv)
)
(vi)

2.  Budget and programmes

(i) Are the budget details furnished in the website?
(1) Are the comprehensive end-to-end e- procurement details disclose

under section 4?
(i)  Information about fees, tolls, or other kinds of revenue that may be
collected under authorization from the Government, information in
respect of outputs and outcomes, process of selection of the private
sector party may also be proactively disclosed.
All discretionary / non-discretionary grants / allocations to state

(v)
governments / NGOs / other institutions by Ministry / Department
should be placed in the website of the Ministry / Department
* concerned. - ‘
(v)  Annual Accounts of all legal entities who are provided grants by Public

Authorities should be made avajlable through publication, directly or

indirectly on the public au thority’s website,

(vi)  Are all payments made under the PPP project disclosed in a periodic

. manneralong with the purpose of making such payment?-

(vii)  Is the Public Authorities proactively disclosing the CAG & PAC paras

and the Action Taken Reports (ATRs) (After these have been laid on

the table of both the houses of the parliament)? '

]E', the public authority disclosing details of foreign and domestic

official tours undertaken by the Minister(s) and officials of the rank of

Joint Secretary to the Government of Indian and above a

Bepstmeis e and Heads of

(ix)  Is the nature of official tour places visited, the i '
: _ . 9 period, number of

people included in the official delegation and total '

S ot i g otal cost of such travel

(viii)

Page g4 of 6 :
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3. Publicity and public interface

(1) Tt should be the endeavour of all public authorities that all entitlements to
citizens and all transactions between the citizen and government are.
gradually made available through computer based interface. The
‘Electronic Delivery of Service Bill, 2012 under formulation in
G‘ov ernment of India would provide the necessary impetus.

() Websites should obtain detailed information from the point of origin to
the point of delivery of entitlement / service provided by the putlic
 authorities to citizen. Service delivery standards and performarice

indicators and penalties for non-compliance to standards of service
delivery should be prominently published.

g o
(iif) Orders of the public authority should be uploaded or the website
 immediately after they have been issued. ' ; € e3¢
(iv) Information must be presented from a user’s perspective, which may P
require ré-arranging it, simplifying it etc. However, original documents in 2 q
original formats should continue to be made available because these are Une
needed for community monitoring of government’'s functioning. Is tkis g,
fact observed on the PA website?
4, E-Governance
(i) Website should contain all the relevant Acts, Rules, forms and other
" documents which are normally accessed by citizens. fep
(i) While adhering to the standards of government guidelines as laid down /A .
by Department of Information Technology and ‘Department of v A
Administrative Reforms & Public Grievances, the principles that should ,e h
be kept in view to ensure that websites’ disclosures are complete, easily by,

accessible, technology and platform neutral and in a form which conveys
~ thedesired information in an effective and user-friendly manner.
(ifi)’ Maintain reliability of information and its real time updation, information -~
generation in a digital form should be automatically updated on the basis
of key work outputs, like a muster roll and salary slip (NREGA in Andhra "
‘Pradesh) or formalization of a government order (Andhra Pradesh). Such
" anapproach will lead to automation of proactive disclosure. . .
(iv): The ‘National Data Sharing and Accessibility Policy’ by the Department of -
Science and technology is based on the principle that all publicly fundec
information should be readily available. The policy. has been notified in
March, 2012 and the schedule should be strictly adhered to. 7/
(v) Information and data should be presented in open.data formats whereby
it ¢an be pulled by different application Protocol Interfaces to be used in
) different fashions more appropriate to specific contexts and needs.
Information / data can, for instance, be presented in powerful visua.
‘ways -using visualisation techniques. Such visual representation of

Page 50f6
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. information / data can give insights that may remain ial‘.iely !“ideﬂ in é
- textual or tabular presentation of data. In some contexis, PE;C 1€s angd
audio/video recordings etc may be more useful. There have €en moves

in some parts of the country to video record Gram Sabha meetings, 4 |
picture of a NREGA worksite, for instance, may ‘tell much more than
words can, All such different media and forms should be used fqr

proactive disclosure. | el

(vi) Every webpage displaying information or data I?roachve y disclosed
under the RTI Act should, on the top right corner, display the mandatory
field 'Date last updated (DD/MM/ YY)". .

(vi) The data about digitized record may include the name of the record and
any categorization or indexing used: the subject matte-r and anylother
information that is required to be complied in relation to a file as
p:resc'-lribed by Manual of Office Procedure (and to be prescribed by MOP
for electronic record that is under finalization by DARPG), the division /
Section / Unit officer where the record is nermally held; the person, with
designation, responsible for maintaining the record; and the life span of
the record, as prescribed in the relevant record retention schedule.

(viii) Government has issued directions to all Ministries / Departments to
include a chapter on RTI Act in their Annual reports submitted to the
Parliament, Details about compliance with proactive disclosure guidelines
should mandatorily be included in the relevant chapter in Annual Report

of I\di:{'isl-ry / Department, Is the Annual Report uploaded on the website.

Information as prescribed

e
\@
{
IH
\
Ha

(i) Each lentral Ministry / Public Authority should appoint a senior officer
not l:lel_pw the rank of a Joint Secretary and not below rank of ‘Additional
HOD in case of attached offices for ensuring compliance with the
proactiye disclosure guidelines, The Nodal Officer would work under the
supérvision of the-Secretary of the Ministry / Department or the HOD
separatflzly should also ensure that the formations below the Ministry /

- department / Attached office also disclose the information as - per }the
proactive disclosure guidelines. Is this fact mentioned '
website? - ed anywhere on the

Information disclosed on own initiative .

() Maximum weightage would be. given to' these items / informat
disclosed with a purpose that public may have minimum resort to usi of
RTI Act to obtain information, A

\
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_ The RTI Act under section 4 provides a comprehensive framework for promoting openness inthe
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V%
Annexe-I

A FRAMEWORK FOR ._.wPZmﬂ.P_ﬂ.mZn< AUDIT

functioning of the public authorities.

gement, so that the information could be easily stored and retained,
(c) and (d) of Section 4 of the

nd function, 2- Budget and
ion disclosed on own

While Section 4(1) (a) provides a general guideline for record mana
the sub-sections b, ¢ and d of Section4 relate to the organizational objects and functions. Sub-sections (b),

RTI Act and other related information can be grouped under six categories; namely, 1-organsiation a
programmes, 3- Publicity and public interface, 4- E. governance, 5- Information as prescribed and 6. Informat

initiative.

1. Organisation and Function

S. No. . Item ' Details of disclosure Remarks/ Reference Points |
(Fully met/partially met/
not met- Not applicable will
be treated as fully
met/partially met)

(i) Nameandaddress of the Organization

1.1 Particulars of its

organisation, -
functions and duties Head of the organization
[Section 4(1)(P)1] Vision, Mission and Key objectives

Function and duties

rganizaticn Chart

Any other details-the genesis, inception, formation of the .
department and the HoDs from time to time as well as the .
committees/ Commissions constituted from time to time
have been dealt :

Page 1 of 12
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1.6 Categories of (i) Categories of documents
documents held by — = a S TeateubREs
the authority wnder (ii) Custodian of documents /catege
its control
[Section 4(1)(b) (vi)]
1.7 | Boards, Councils, ~ () Name of Boards, Council, Committee etc.
Committees and (i) Composition
other Bodies , P
constituted as part of a (iii) Dates from which constituted
the Public Authority -
[Section (iv) Term/ Tenure
4(1)(b)(viii)] (v) Powers and functions
(vi) Whether their meetings are open to the public?
(vii) Whether the minutes of the meetings are open to the public?
(viii) Place where the minutes if open to the public are available?

18 Directory of officers | (i) Name and designation
and employees = - -
[Section 4(1) (b) (ii) .H.E,mﬁrosm , fax and email ID
(ix)]

1.9 Monthly (i) List of employees with Gross monthly remuneration
Remuneration = - " . -
received by officers (i) System of compensation as provided in its regulations
& empioyees
including system of
compensation

[Section 4(1) (b) ()]
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437

2. Budgetand Programme
S. No. Item Details of disclosure Remarks/ Reference Points
(Fully met/partially met/ not
met- Notapplicable will be
treated as fully met/partially
met) _
2.1 |Budget allocated to| (i) Total Budget for the public authority ,
mmMM__w ding all mw.wwhw (ii) Budget for each agency and plan & programmes
proposed (iii) Proposed expenditures
expenditure and : ; -
cepares on (iv) Revised budget for each agency, if any
disbursements made | (v) Report on disbursements made and place where the related
etc. reports are available
[Section 4(1)(b)(xi)]
2.2 | Foreign and | (i) Budget
domestic tours (i) Foreign and domestic Tours by ministries and officials of the
(F. No. 1/8/2012- IR rank of Joint Secretary to the Government and above, as well as
dt. 11.9.2012) the heads of the Department.
a) Places visited
b) The period of visit
¢) The number of members in the official delegation
d) Expenditure on the visit
(iii) Information related to procurements
~a) Notice/tender enquires, and corrigenda if any thereon,
b) Details of the bids awarded comprising the names of the
suppliers of goods/ services being procured, ;
c) The works contracts concluded - in any such combination
of the above-and _
d) The rate /rates and the total amount at which such
. \Eﬁ contract is to be executed.
I I,

- page50f 12
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3. Publicity Band Public interface |
S.No. Item Details of disclosure Remarks/ Reference Points
(Fully met/partially met/ not
“met- Not applicable will be
treated as fully met/p artially
E 6 Particul fi , ; wi ic =
ulars for any | Arrangement for consultations with or representation by the members
arrangement for | of the public
consultation with or 6] Relevant Acts, Rules, Forms and other documents which are
representation by . normally accessed by citizens ;
Wﬂﬂ_ﬁnﬂhvﬂm&w %Mﬂnmw (i)  Arrangements for consultation with or representation by
; a) Members of the public in policy formulation/ pelicy
the formulation of implementation . _
muc:nu\ ) or b) Day & time allotted for visitors .
implementation c¢) Contact details of Information & Facilitation Counter
there of (JFC) to provide publications frequently sought by RTI
y - licants | BN T I S eS|
[Section 4(1) (b)(vii)] [ public- private partnerships (PPP) e 3
i Details of Special Purpose Vehicl
i Umﬂmﬁm& roject reports DPRs B R

[F No 1/6/2011-IR
dr. 15.04.2013]

Concession a reements.
Operation and maintena

(viii) The process :
nounmmmmosmﬁm etc. :
ix All pa ment made under the PPP pro ect

jvate sector par

™
the PPP . .
(vi) [nformation relating to foes, tolls, Or the oﬂr.ﬂ. kinds of
revenues that may be collected under authorisation from the

1
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4. E. Governance
S .No. Item i ,
Details of disclosure Remarks/ Reference Points -
(Fully met/ partially met/ not
met- Not applicable will be
treated as fully met/partially
; met)
41 | Language in which
Information
M wmﬂﬂmmkwmuﬂ_doo# (i) Vernacular/ Local Language
[F No. 1/6/2011-IR |
dt.15.4.2013] :
42 |When Was the | Last date of Annual updation
information ,
Emnsm_\mmsmrcow
last updated?
[F No. H\mxwomp‘:ﬂ
dt 15.4.2013 :
4.3 Information (i) Details of information available in electronic form
MMMWMMHH i in (i) Name / title of the document/ record/ other information
\Hm% (iii) Location where available
401 xiv .
T partic e {{) Name & location of the faculty ]
. facilities available t0 (ii) Details of information made available
iti for obtaining = m _
Eﬁﬂw ow S atien. (i) Working hours oFthe facillty _ e
[Section 4(1)(b) (xv)] (iv) Contact person & contact details (Phone, fax e
V\ i Page q of 12
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5. Information as may be prescribed
S.No. Item Details of disclosure Remarks/ Reference Points
. (Fully met/partially met/ not
met- Not applicable will be -
treated as fully met/partially
met)
5.1 Such other (i) Name & details of

1/2/2016-IR
17.8.2016,
1/6/2011-IR
15.4.2013]

information as may
be prescribed [F.No.

_ dt.
F No.
dt.

(a) Current CP10s & FAAs .
(b) Earlier CP10 & FAAs from 1.1.2015

a (if)

Details & third party audit of voluntary disclosure

(a) Dates of audit carried out
(b) Report of the audit carried out

(iif)

Appointment of Nodal Officers not below the rank of Joint
Secretary/ Additional HoD )

(a) cmﬁm. of appointment
(b) Name & Designation of the officers

(iv)

Consultancy committee of key stake holders for advice os.—
suo-motu disclosure

(a) Dates from which constituted
(b) Name & Designation of the officers

v)

Committee of PlOs/FAAs with rich experience in RTI to
identify frequently sought information under RTI

(a) Dates from which constituted
(b) Name & Designation of the Officers

. Page 11 of 12
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